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Historic Preservation Commission: Meetings 1st Tuesday of every month (unless it is on a 

holiday).  7:30 pm in the Borough Hall Courtroom 

Chapter 94-51 

E. Application procedures. 

(1) Applications for a Certificate of Appropriateness shall be made on forms available from the 

Zoning Officer, at the Clerk’s Office, or online at www.merchantvillenj.gov. Completed applications shall 

be delivered or mailed to the Zoning Officer at the Zoning Office or Clerk’s office fourteen (14) days prior 

to a hearing date of the Commission in order to appear on the agenda for the next hearing date. 

(2) The Zoning Officer shall refer all applications for a Certificate of Appropriateness to the 

Commission. 

(3) The Zoning Officer shall advise the applicant of the date, time and place of the meeting at which 

his or her application is to be reviewed at least ten (10) days prior to the hearing. An applicant shall 

appear or be represented at any hearing to consider the application. 

(4) If the application is for demolition, the applicant must follow the requirements of Chapter 20 of 

the Code of the Borough of Merchantville in addition to the requirements of this chapter. In such case 

the applicant must also provide notice in accordance with Sections 94-91 and 94-92 of the Zoning 

Ordinance. 

(5) Contents of applications. 

(a) Applications for a Certificate of Appropriateness shall include: 

[1] Complete application forms, which contain a precise written description of the proposed   

               regulated activity. 

[2] Sufficient photographs of the existing improvement or lot. 

[3] Scaled drawings showing site plan layout and facade elevations and specifying materials. 

[4] For new construction applications, a street scape elevation drawn to scale, showing the new  

              structure in the context of neighboring buildings. 

[5] The Commission may require the submission of additional information reasonably necessary to   

              make a decision. 

 

**10 Copies of the application and supporting documentation must be submitted.  
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